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Job Search Success Strategies - Part II

Cleaning Up Your Social Media Accounts
Some companies may screen applicants
for a job by reviewing their social media
accounts. Hiring managers may Google
your name and review the results to get
a better picture of who you are.
To prepare for your job search, Google
yourself to find out what information
about you is online. Check each page in
the results to see what a hiring manager
will find. Is the content positive, accurate,
or even relevant? Is there any information shown from old accounts that you can close
down? Cleaning up these results will help you control your personal and professional
brand.
In today's society, the line between professional social media and personal social media
is blurred. Employers are under a lot of scrutiny for the things that their employees say
off the clock and therefore are taking a closer look at an individual's personal social
media when considering them as an applicant.
Start this process by polishing up your profile photos as this is often where the first
impression is made. You want to control your professional image on social media, so
refrain from posting and commenting on controversial topics. This includes political or
religious rants, vulgar or violent language, even photos of you partying with friends.
Consider the impression that will have on a potential employer. You show off your best
qualities in your resume and interviews, so be sure that your social media accounts
reflect those qualities as well. Your goal is to create a consistent professional brand
statement.
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Job Search Success Strategies - Part II

Developing Your Network
Networking is an essential component of any successful job search. Whether you realize
it or not, you are networking every day. Networking is nothing more than getting to
know people. Everyone needs to network. People want to do business primarily with
people they know and like. The more you develop your network, the greater your job
search opportunities. Networking will not only help you get a job, it helps to create job
satisfaction and can even lead to promotion.
The best way to start networking is to develop your existing network of contacts. Focus
on building relationships with your family and friends and their family and friends. Don't
ask your connections for a job; ask them for advice. Asking for a job comes with pressure
and strings attached that most people do not appreciate, but everyone wants to give
advice and help.
Expand your network by attending virtual networking events. Search for virtual Meetup
groups in your area or check Event Brite for virtual professional networking events.
Become active on Linkedln's Groups to meet other professionals in your industry or
similar industries. While reaching out to people virtually can feel daunting, it is essential
to connect with other professionals to expand your network. Being able to meet people
with similar interests will allow you to discuss current trends and issues while finding out
what skills are valued, what training is needed, and what people love about their jobs
within specific industries.
For your job search, create a spreadsheet to track your networking connections and
activities. Once you have made a connection, write a note about the conversation you
had with that person. Include details of the discussion in your contact list and use that
information to follow up and send information or stories that may interest the person.
This type of communication is a great way to keep the relationship engaging. If you
asked the connection for help or advice, don't disappear. Provide updates and let them
know how their assistance helped you.
If you approach networking with the right attitude of generosity, appreciation and
consistency, you will grow your network over time and see a valuable return for the time
and effort invested.
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Building Your Personal Brand Statement
You have a brand. Your brand is the perception of you held by the world. It is a combination of
your attributes, values, drivers, strengths and passions. Your brand is your reputation. It is the
total experience of how others relate to you.
Consider how others describe you and how you want them to describe you. Do you need to
adjust your professional marketing campaign to showcase your valuable skills more effectively?
Building a great personal brand starts by being self-aware and being able to identify what makes
you a desirable candidate and what makes you stand out from the rest of the candidates.
Understanding what you have to offer helps you create a stronger alignment with the needs and
values of potential employers.

"I am an enterprising
professional recognized
for financial savvy and
the ability to meet
stringent deadlines in
high-stress
environments."

A strong brand statement is built by knowing your
strengths, weaknesses, values, passions and purpose
and combining those attributes into a statement that
reflects who you are professionally. Read through the
brand statement provided. This is an example of an
effective personal brand statement.
Now your turn! In the space provided, draft your own
branding statement.
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Job Search Checklist
The best way to be successful in your job search is to get organized. Use the attached Job Search
Checklist to track your job search and become a more productive, successful applicant.

Job Search Success Item

Completed

Organize and Track Your Job Search in Excel or a Notebook
Create or Update Your Budget
Calculate Your Bottom-Line Salary Number
List Your Job Requirements and Non-Negotiables
List Your Concrete Skills and Transferable Skills
Write Down 5+ Work-Related Accomplishments from Previous Jobs
Create/Update Your Linkedln Profile
Update Your Resume
Create Job Alerts on Online Job Sites
Search for Jobs on Targeted Company's Websites
Add to Your Employable Skillsets
Develop Your Network
Clean Out and Update Your Voicemail
Google Yourself
Clean Up Your Social Media Accounts
Practice Your Elevator Speech
Test Your Video Interview Setup
Prepare and Practice Answering Difficult Interview Questions
Contact Your References
Take Care of Yourself
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